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Draft Appendix 1 - Remote Meetings – Approved 20 May 2020 

 
The COVID-19/ Coronavirus pandemic and the unprecedented, in peacetime Government 

measures in response to the crisis (e.g. prohibitions on gatherings, social distancing, self-

isolation and shielding of those deemed to be the most vulnerable) have meant that the 

requirement for local authorities to hold public meetings in person with all members present in 

one place cannot be met. The statutory requirements for meetings are mainly contained in the 

Local Government Act 1972 (“the 1972 Act”) and the Public Bodies (Admission to Meetings) 

Act 1960 (“the 1960 Act”). 

In recognition of the problem of holding and attending meetings, and further to the lobbying of 

NALC and others, the Government included s.78 in the Coronavirus Act 2020. This section 

gave the Secretary of State the power to make Regulations to make provisions for the holding 

of meetings. The 2020 Regulations set out those provisions. 

 

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility of Local 

Authority and Police and Crime Panel Meetings) (England and Wales) Regulations 2020 (“the 

2020 Regulations”) came in to force on 4 April. Broadly speaking, the 2020 Regulations enable 

local councils, including Parish Councils to hold remote meetings (including by video and 

telephone conferencing) for a specified period until May 2021. They also remove the 

requirement to hold an annual meeting. The 2020 Regulations apply to local council meetings, 

committee and sub-committee meetings in England.  

 

 

This Appendix to Tidbury Green Parish Council’s Standing Orders details how Tidbury Green 

Parish Council will carry remote meeting during the period whilst restrictions remain in place. 

 

 

1. The Parish Council will use Zoom Pro as the platform for carrying out Remote Meetings. 

 

2. The Clerk will send a Zoom Meeting invite to all Parish Councillors and Borough 

Councillors at least 7 days prior to the date that the meeting will take place. 

 

3. Papers for the meeting will be posted on the Parish Council Website and emailed out to all 

Councillors at least 3 working days prior to the meeting. Details on how the public can join 

the meeting will be included on the agenda. However if a member of the public or press 

wishes to join the meeting, they will need to contact the Clerk to obtain the joining ID and 

passcode. 

 

4. The Clerk will be the administrator for running the Parish Council meetings on Zoom, as the 

Host. However if required the host function can be assigned to any other member of the Parish 

Council. 

 

5. Upon joining a meeting, everyone should unmute their microphone and ensure that their video 

is enabled. 
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6. All attendees should be prepared to mute their microphone at the Chairs request. 

7. The Chair will confirm if there are any members of the public present and ask them if they 

want to speak during the public session. 

8. If a Councillor’s internet connection drops out at any time they will be recorded as not present 

until they reconnect. If this leads to a quorum not being achieved the meeting will pause and 

await reconnection. 

9. The Chair will work through the Agenda supported by the Clerk as required. The Agenda 

will be as concise as possible and focus on what is important, where practicable it will avoid 

items that may require lengthy debate. These items will be postponed until the current 

lockdown has been lifted.  

10. The scheme of delegation approved at the May 2020 meeting will remain in place until face 

to face meetings are permitted again. 

11. If a Councillor has declared an interest in an item to be discussed they will be asked to leave 

the meeting at the point when the agenda item is discussed. This will be achieved by either 

the Clerk or the Chair moving the Councillor to the Zoom waiting room whilst the matter is 

discussed. The Councillor will then be readmitted to the meeting once the agenda item that 

they have an interest in is complete. Failing this the Councillor will be asked to leave the 

meeting in Zoom, by the Chair. When that item has been concluded the Chair will telephone 

the Councillor concerned and invite them to re-join the meeting using the original link 

provided. 

12. When a proposal is required the Chair will ask if a Councillor wishes to propose the item. 

The Chair will look for a Councillor who has raised their arm and will state the name of the 

person and the proposal. 

13. The Chair will then ask for a Councillor to second the proposal and look for a Councillor 

who has raised their arm. The Chair will state the name of the Councillor who has seconded 

the proposal. 

14. The Chair will then ask all Councillors in favour to raise their hand and to keep it raised until 

he asks them to place it back down. The Chair will ask telephone participants to give their 

vote audibly. The Chair will confirm the number of Councillors voting in favour. 

15. The Chair will then repeat for any Councillor not in favour or who wants to abstain. 

16. Tidbury Green Parish Council Standing Orders will continue to be used in conjunction with 

this Appendix to assist with the good management of a meeting. 

17. Minutes of the previous meeting, which are approved during the remote meeting will be 

printed and posted by the Clerk to the Chairman. Once the Chairman has signed the minutes 

he will return them to the Clerk. 


